Dads and Moms PAC
Revised:  February 27, 2010
Code of Ethics and Business Conduct

3Introduction

Our Membership
3
Our Clients
3
Our Business Activity
3
Preserving Members and Client Confidentiality
5
Communicating Openly
5
Respecting Privacy
6
Treatment of Members
6
Maintaining a Healthy Work Environment
6
Drugs and Alcohol
7
Conflicts of Interest
7
Solicitation / Distribution
7
Media Inquiries / Public Speaking / Publishing Articles
8
Contracting and Signing on Behalf of Dads and Moms PAC
8
Restricting Dads and Moms PAC' Future Business Activities
8
Protecting Dads and Moms PAC Assets
8
Accounting Books and Records
9
Computers, Other Equipment and Network Security
9
Document Retention
9
Electronic Communications
10
Limited Personal Use of Corporate Resources
10
Software and Other Protected Intellectual Property
10
Maintaining the Highest Standards of Ethics and Integrity
11
Contracting with Government Entities
11
Government Investigations
11
Communication With Outside Legal Counsel
12
Political Contributions and Activities
12
Application of U.S. Laws
12
Personal Data Privacy / Protection
13
Exchanging Gifts and Other Business Courtesies
13
Family and Personal Relationships
14
Sexual Harassment and Other Unlawful Behavior
14
Workplace violence
15
Compliance / Discipline
15


Introduction

Ethical conduct is the way we protect our credibility as an organization, establish respect, and earn the trust of our members, clients, and the community. Dads and Moms PAC promotes ethical leadership and accountability.

The Code of Ethics and Business Conduct was not formed because of doubt about Dads and Moms PAC ethical solidity, but because the pace and complexity of today's domestic activity often makes it difficult to separate right and wrong. Integrity does not come without challenges. Besides differences of opinions, there are cultural and legal dissimilarities that can complicate our decisions. The Code of Ethics and Business Conduct will provide guidance and clarification about organization policies, business conduct, and compliance programs by managing issues, including any allegations of violations of the law or organization policy.

Through effective communication and policy clarification, every member will be provided with the information, knowledge and skills necessary to make ethical decisions.

Our promise, or essence is "ideas that work." To build a strong brand, we must establish one compelling voice that speaks clearly about who we are, what we do and how we do it.

The people of Dads and Moms PAC live by a values system that guides our behavior toward our membership, our clients and our business. This values system is the foundation upon which the organization is built.

Our Membership

Because we recognize the importance of our membership, we: 

· Demonstrate integrity in all actions, decisions and words 

· Value and respect every individual 

· Attract the most outstanding people 

· Promote open, honest and candid communication, and actively facilitate the flow of information and learning 

· Operate as a collaborative community 

Our Clients

We ensure clients achieve superior value by delivering the right strategies, solutions and services through superior execution on a sustained basis. To accomplish this, we: 

· Provide service excellence to our clients 

· Deliver on our commitments and display a sense of urgency 

· Maintain long-term client relationships based on trust, respect, and mutual benefit 

· Utilize compelling insight to guide our direction and serve our clients 

Our Business Activity

We conduct our business by applying the highest standards of ethical behavior and superior judgment. As we put these principles into practice, we: 

· Are fiscally responsible 

· Are recognized as thought leaders 

· Contribute to the growth of Dads and Moms PAC and our clients 

· Welcome change and the growth opportunities it provides 

. 

We have a very distinct culture – in fact, it is one of our key strengths.  If our culture could be defined by a few attributes, those attributes would be: we get the job done; we care about people; we stick together and support each other; we set and keep high standards.

An organizations  culture is defined by the behaviors of its membership. To become the organization that clients want to love again, we have to promote a culture that is responsive to the marketplace everywhere we operate.
Because Dads and Moms PAC is a non-profit organization, people form perceptions about Dads and Moms PAC through their experiences with its membership. Every interaction we have with our clients, partners, suppliers and each other forms an impression, either positive or negative. 

Kinds of behaviors we all need to demonstrate to deliver on the promise we make to the marketplace:

"Understand what we do. How can we expect clients to understand our value if we can't articulate who we are and what we do? We offer end-to-end solutions for our clients, from management consulting in the boardroom to processing and outsourcing in the back office."
"Build relationships. Our clients expect us to be as focused on their business as ours. We must prove to them, every day, that we're committed to their success. That's how we move from a vendor relationship to a partnership."
"Leverage our strengths. I keep hearing this: 'If only Dads and Moms PAC knew what Dads and Moms PAC knows.' We have to work better together; collaborate; share our knowledge. Now more than ever, we'll have to work as one team."
"Be responsive. Personally answer your phone and respond to e-mails promptly. Listen to your clients and address their needs. If you don't know the answer, find out. Be accountable."

"Care for clients and each other. We're all in this thing together. Let's treat each other with dignity and common courtesy. The pressure to perform shouldn't override the need we all have to respect the individual and his or her contribution."

"Be passionate. Enjoy what you do. Enthusiasm is contagious. Be an energy generator, not an energy drainer."
"Demonstrate thought leadership. If you are a subject-matter expert, share your knowledge. Create an environment where innovation can thrive. It reflects well on Dads and Moms PAC as a place where bright minds come alive."

Integrity is the foundation upon which Dads and Moms PAC is built. It is one of the core values that links each of us, regardless of location, language or customs. Dads and Moms PAC is committed to providing high-quality professional services and conducting its business ethically and with integrity. Our solid reputation for integrity is the sum of the ethical performance of the men and women of Dads and Moms PAC and engenders successful long-term relationships with clients, open communication, a strong sense of  “family” and a better overall work environment.

We have earned our reputation as an honest and ethical organization by applying consistently high standards in all our relationships, including those with clients, members, stakeholders and the local government where we do business. It is the policy of Dads and Moms PAC to comply with both the letter and the spirit of all applicable laws and regulations, regardless of location. Even a series of seemingly innocent acts that individually fall within the bounds of ethical behavior may appear, when viewed as a whole, to be improper conduct. We must avoid even the appearance of such conduct in any culture and geography.
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But in the highly competitive and fast-moving markets where Dads and Moms PAC conducts its businesses, we do not have the luxury of referring to rules, policies and procedures, or in many cases, even to higher leadership. And given the complexities of our business relationships, not every issue, question or contingency could possibly be covered in any rule book. Therefore, the Dads and Moms PAC Code of Business Conduct is not a rule book; instead it represents our corporate standards and is designed to help members adhere to the highest levels of personal integrity with specific guidelines and expectations in certain situations.

Most importantly, the Dads and Moms PAC Code of Business Conduct reminds us that when in doubt, we should always act with integrity and honesty in every situation. Our organization standard calls for nothing less than unrelenting honesty and integrity in everything we do. Understanding our corporate standard will give us a better appreciation for our underlying values and what Dads and Moms PAC represents. This understanding will help us make the right decision when we have no other specific guidance.

A good tool to help us apply our personal and professional values to our decision-making process is the Dads and Moms PAC Ethics Quick Test: 

· Is the action legal? 

· How would it look in the newspaper? 

· Does it comply with Dads and Moms PAC values? 

· Am I treating others the same way I would choose to be treated? 

If our decision still is not clear, there are other resources for getting help. If possible, the first stop should be our Board of Directors. 

Preserving Members and Client Confidentiality

A critical element in our relationship with members and clients is our promise to keep our knowledge of their private business affairs in strict confidence. When using and managing confidential client information, we must follow the specific rules and obligations as set forth in the agreement we reach with our members and clients.

Oftentimes, we find ourselves working in very sensitive areas of our members and clients operations. We must never use these opportunities to gain proprietary or confidential information unless the client provides the information under the terms of our agreement. In all circumstances, use client information only for the business purpose defined under the terms of the agreement with our member or client. Together, we can preserve our reputation for trustworthiness by adhering to the highest standards of ethics and integrity in collecting, using and protecting client information.

All members must refrain from discussing Dads and Moms PAC, member, or clients’ business, confidential, sensitive or proprietary information with anyone who does not have a legitimate, business-related need to know, unless specifically authorized to do so. Exercise particular care when discussing or conducting business in public places such as airplanes, restaurants, social gatherings, elevators and taxis. Use good judgment when using mobile phones, the Internet, speakerphones and other forms of unsecured communications.

Members and clients sometimes ask that we sign agreements that allow them exclusive control over whether and under what circumstances we disclose information to courts of law, governmental agencies or other parties who have a right to information under the law. Before signing these non-disclosure, confidentiality and exclusivity agreements, have them reviewed by an Dads and Moms PAC Board of Directors.

Communicating Openly 

Occasionally, each of us will have suggestions for improvements or the need to discuss an issue in our personal lives. As a Dads and Moms PAC member, you are encouraged to contact the Board of Directors to make suggestions, share insights or obtain advice and guidance in challenging situations. You have the right to talk to any leader in the organization about any issue or idea without fear of retribution. You can also use the Board of Directors to discuss questions about Dads and Moms PAC policy and practice.

Respecting Privacy 

Dads and Moms PAC respects the privacy and dignity of all individuals. This concept is reflected in the Dads and Moms PAC Data Protection Policy. Under this policy, personal information necessary for effective business operation will be collected and retained.  Furthermore, access to personal information within Dads and Moms PAC will be limited to the member or client and to those persons with a legitimate need for such information, including needs related to the performance of job responsibilities.

With regard to employment verifications, certain member information may be disclosed without the written consent of the current or former member. Such information includes verification and dates of employment, job titles and work locations. In addition, Dads and Moms PAC will disclose any information required by law or court order. Furthermore, with appropriate authorization from the current or former member, Dads and Moms PAC may provide additional information.

Member privacy also becomes an issue when personal use is made of Dads and Moms PAC resources. Although Dads and Moms PAC assets are intended for use in supporting and conducting Dads and Moms PAC business, limited and reasonable personal use of company equipment and systems is permitted. Where not prohibited by law or regulation, Dads and Moms PAC reserves the right to monitor the use and content of its corporate resources and systems. As members, we should have no expectation of privacy when using Dads and Moms PAC resources, whether for business or personal use. Dads and Moms PAC may inspect the organization’s records and systems, including electronic systems, and inspect the information contained in them with or without advance notice to members ­ even when information is stored under an individual’s personal identification code or password.

Treatment of Members

Dads and Moms PAC is an equal opportunity organization and strives to treat its members with respect and dignity. Dads and Moms PAC is committed to capitalizing on the diversity of its members and recognizes that its diverse membership provides many benefits including creativity, variety in approaches to problem solving and the ability to work effectively as an organization. It is the intent of Dads and Moms PAC to select and place members, without discrimination, on the basis of their qualifications for the work to be performed. This policy applies to all personnel actions, including recruitment, placement, promotion, separation, training, education, social and recreational programs and the use of Dads and Moms PAC facilities. 

Maintaining a Healthy Work Environment

Dads and Moms PAC wants its members to have a healthy, safe and secure environment as free as possible from known health and safety hazards. Every member is responsible for using Dads and Moms PAC equipment and materials in a safe manner. Together, we must assume the responsibility for immediately reporting accidents, unsafe practices or conditions and potentially volatile workplace situations to our Board of Driectors.

To help maintain an environmentally safe and healthy workplace, Dads and Moms PAC complies with all applicable environmental laws and regulations. As valued members of Dads and Moms PAC, you are encouraged to contact your Board of Directors for assistance if you are concerned about environmental issues or conditions at work.

Violent acts or threats of violence made by a member against another person or that person’s family or property are unacceptable. Such acts or threats of violence, whether made directly or indirectly, or by words, gestures or symbols, infringe upon the desire of Dads and Moms PAC to provide a safe workplace for its members and will not be tolerated.

Possession of weapons or other dangerous devices, by any member, excluding authorized security personnel, at any time on Dads and Moms PAC or client premises, is strictly prohibited. Any member who reports to meetings with such a device, or who is found to be in possession of such a device while at a meeting or on Dads and Moms PAC business, will be subject to appropriate disciplinary action.

If you have a concern about workplace violence, please contact your Dads and Moms PAC Board of Directors or meeting leader. In addition to Dads and Moms PAC’ disciplinary actions, Dads and Moms PAC leaders may involve local law enforcement agencies, as appropriate.

Drugs and Alcohol

Dads and Moms PAC is committed to maintaining a drug-free workplace and prohibits the possession, sale, distribution, manufacture, use, transportation or purchase of any illegal drug or unauthorized controlled substances. Illegal drugs include marijuana, cocaine, heroin, amphetamines, barbiturates and other unauthorized controlled substances. It also violates Dads and Moms PAC policy to use, obtain and/or be under the influence of any prescription drug while working other than as medically prescribed. To protect each other and ourselves, we should understand that certain mood-altering chemicals of any kind may impair our ability and may contribute to a variety of work-related problems.

Any member who has information regarding the possession, sale or use of illegal drugs or unauthorized controlled substances on Dads and Moms PAC or client premises should contact his or her Dads and Moms PAC leader. 

Consuming and/or being under the influence of alcohol while working is also prohibited. 

Conflicts of Interest 

To protect Dads and Moms PAC' reputation and our own personal integrity, we should guard against any conflict of interest. A conflict of interest can arise from any type of relationship, arrangement or situation that impairs or interferes with our ability to focus solely on the best results for Dads and Moms PAC. Sometimes, this responsibility means we have to avoid activities, investments or associations that might interfere or appear to interfere with our ability to make decisions or otherwise exercise our best business judgment for the benefit of Dads and Moms PAC. For example, a conflict of interest may arise when an member or immediate family member has a substantial interest in or relationship with a company involved in a transaction with Dads and Moms PAC and the Dads and Moms PAC member is a decision-maker with respect to the transaction.

If you find yourself in a conflict or if it might appear that you have a conflict of interest, disclose the situation to your Dads and Moms PAC Board of Directors. In many situations, a conflict or potential conflict can be remedied by full disclosure of all facts. If disclosure cannot eliminate the conflict, you must withdraw from the conflicted situation or terminate your membership with Dads and Moms PAC.

Solicitation / Distribution 

In the interest of efficiency, a professional work environment and the protection of Dads and Moms PAC members, members may not solicit or distribute any non-organization-related literature for any purpose during work or meeting time or the working time of the person they are soliciting. Members may not distribute literature at any time in any working area. Selling, trading, or bartering of services or merchandise to others, as well as conducting personal business, is prohibited on Dads and Moms PAC premises, except for Dads and Moms PAC-endorsed activities. Likewise, participating in or soliciting for organized or commercial lotteries or other gaming or gambling activities is prohibited.

Persons who are not members may not solicit or distribute literature for any purpose on Dads and Moms PAC premises.

Media Inquiries / Public Speaking / Publishing Articles 

In cases of normal and routine local or regional media contacts, confer with your Dads and Moms PAC Board of Directores. If there are any questions or concerns about dealing with the media, the Dads and Moms PAC Board of Directores or Public Relations Officer can provide guidance. In matters of litigation or potential litigation, only the Dads and Moms PAC Board of Directores and Dads and Moms PAC’ Public Relations Officer are authorized to speak with the media. In these cases, media should be referred directly to the nearest Dads and Moms PAC Public Relations Officer.

Speeches and articles offer excellent opportunities for representatives of Dads and Moms PAC to present topics and ideas of interest to business and professional audiences on behalf of Dads and Moms PAC. These communications provide the public with a clearer understanding of the role of Dads and Moms PAC and its various clients. Because any article or speech written on a professional topic by a member of Dads and Moms PAC for publication or delivery to an audience could be considered to represent Dads and Moms PAC’ position on an issue, the approval of an Dads and Moms PAC leader must be obtained before the release of any such communication. If an article is intended for any publication that has national circulation, the nearest Dads and Moms PAC Public Relations Office should be informed and involved.

Contracting and Signing on Behalf of Dads and Moms PAC
Signing correspondence, reports and other documents that contain substantive opinions, conclusions or determinations or that legally bind Dads and Moms PAC must be signed by or under the control of Dads and Moms PAC leadership.

Agreements between Dads and Moms PAC and other companies and individuals create obligations for the parties to the agreement and expose the parties to legal and financial risks. Before you sign an agreement for Dads and Moms PAC, be certain that you have the legal authority to obligate the company and that you have all the required corporate approvals. Special issues arise in the context of contracting with the U.S. and State government. 

Restricting Dads and Moms PAC' Future Business Activities 

Clients frequently ask Dads and Moms PAC to give up the right to engage in future business activities. For example, clients sometimes ask that Dads and Moms PAC promise not to perform services for the client’s competitors or for other companies in the client’s industry. Clients sometimes ask that Dads and Moms PAC promise not to assign certain Dads and Moms PAC members to similar projects for other organizations or use intellectual property or other organization resources for competitors of the client. Agreements containing these or similar restrictions must be reviewed and approved according to Dads and Moms PAC corporate approval requirements. The approval process may include review by all Dads and Moms PAC members  that might be affected by the restrictions.

Protecting Dads and Moms PAC Assets

Dads and Moms PAC officers and members have an obligation to safeguard Dads and Moms PAC assets from loss, misuse, waste, damage and theft. “Assets” are all the resources owned or controlled by Dads and Moms PAC, including tangible and intangible property, such as offices, facilities, equipment, systems, supplies, corporate funds, financial data, corporate records and other assets purchased with corporate funds. “Assets” also include intellectual or intangible property such as technologies, ideas, inventions, concepts, business practices and methods, strategies and plans, client and member lists and business opportunities. The time and talent of Dads and Moms PAC members are also tremendous organizational assets. Members should not be asked or expected to perform professional services under their Dads and Moms PAC relationship except for the benefit of Dads and Moms PAC.

Accounting Books and Records

Dads and Moms PAC' books and records will, in reasonable and accurate detail, reflect the transaction and disposition of Dads and Moms PAC' assets. Detailed guidelines regarding accounting controls and financial reporting are available to the appropriate members of Dads and Moms PAC. Additionally, all books and records of Dads and Moms PAC and its subsidiaries will comply with Dads and Moms PAC accounting practices and generally accepted accounting principles.

No false, artificial or misleading statements or entries will be made in Dads and Moms PAC' books, records, accounts, documents or financial statements, including the omission of entries that could be misleading. Business and personal expenses must be accurately separated and reported. All transactions must be recorded in a manner that maintains accountability for all Dads and Moms PAC assets and permits preparation of financial statements.
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Computers, Other Equipment and Network Security

Public electronic networks such as the Internet raise the potential for unauthorized access to e-mail and other files transmitted over such networks. Data security over public networks simply cannot be guaranteed. Therefore, take care to ensure that sensitive information is sufficiently protected before it is routed via the Internet or other public networks.

The physical security of our network and of our equipment is the responsibility of each Dads and Moms PAC member. You must protect and secure this equipment at all times. You must protect and maintain the confidentiality and integrity of information used to access our networks, including IDs and passwords, hand-held authentication devices, pass codes and building-access key cards. The same precautions should be taken to protect computer systems, including client and Dads and Moms PAC data, application software and audit logs and files for audit and recovery. You should log off the network or activate a password-protected screensaver whenever you leave your computer terminal or data device unattended or unsecured.

Computer software, e-mail messages and files may contain viruses or other destructive programming that could jeopardize computer and network security. You must use a virus protection software program on business or personal computers used to conduct Dads and Moms PAC business. You may only use public domain or shareware software when you have your leader's approval.

Document Retention

Laws, regulations and Dads and Moms PAC guidelines require retention of certain records for various periods of time. When litigation or an investigation is pending, relevant records must not be destroyed. If Dads and Moms PAC receives a subpoena to produce records, Dads and Moms PAC may not in any way modify these records. Such records include, but are not limited to, personal files and electronic records.

Destruction or falsification of any potentially relevant documents may lead to prosecution for obstruction of justice. If in doubt about the legality or propriety of destroying or changing any document, you should first consult your Dads and Moms PAC leader.

Electronic Communications

Whether communicating face-to-face or by means of electronic communication tools such as the computer, telephone, fax and voice mail, each of us is responsible for meeting the standards of professional behavior and conduct.

Under no circumstances will Dads and Moms PAC tolerate the use of its communications and messaging tools (including the Internet and intranet) to send, retrieve or store harassing, threatening, derogatory, defamatory or obscene messages or other such communications to anyone. Use of communications tools to send “chain letters,” hoax notices or other such communications is not professional business behavior and is not consistent with the permitted use of these assets.
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In addition to the general etiquette of electronic communications, the use of these devices is subject to special legal requirements in most jurisdictions. Sending technical data via the Internet to another country involves export/import laws of the transmitting and receiving countries. Similarly, many nations restrict certain commercial applications of electronic communications. To be on the safe side, never use electronic communications tools for commercial uses, such as mass faxings, mailings or telephone solicitations without first checking with an Dads and Moms PAC legal  representative.

Limited Personal Use of Corporate Resources

Dads and Moms PAC assets are intended for use in supporting and conducting Dads and Moms PAC business, but Dads and Moms PAC permits limited and reasonable personal use of certain business equipment and systems. Personal use of corporate resources is a limited privilege, not an entitlement. When using Dads and Moms PAC corporate resources for personal use, members are expected to exercise good judgment and keep personal use to a minimum. Personal use of Dads and Moms PAC resources is limited to basic office services and systems such as telephones, photocopiers, facsimile machines and personal computers.

Personal use of Dads and Moms PAC resources must conform to the following guidelines. To be within the scope of the limited personal use policy, your use of Dads and Moms PAC resources: 

· Must be in compliance with any governmental laws and regulations and Dads and Moms PAC corporate policies, standards and guidelines 

· Must not interfere with work responsibilities or our service to our clients 

· Must not interfere with required business communications 

· Must not be used in the support or operation of a business other than that of Dads and Moms PAC 

· Must never be used in a manner or for a purpose that would reflect unfavorably upon Dads and Moms PAC' reputation, such as use in pursuit of illegal, unethical or otherwise questionable goals 

Occasional use of the Internet and other public networks for personal reasons is also permissible. However, you must never use services in a manner that could: 1) bring liability to Dads and Moms PAC, 2) result in the loss of credibility of Dads and Moms PAC, 3) damage the reputation of Dads and Moms PAC, or 4) interfere with your work responsibilities or the work responsibilities of others. You must also abide by all security procedures and controls to protect the integrity and security of Dads and Moms PAC data and networks.

Software and Other Protected Intellectual Property

Dads and Moms PAC is frequently a licensee of computer programs owned by others. It is the policy of Dads and Moms PAC to respect the copyrights of others and to use software licensed to Dads and Moms PAC in conformity with the terms and conditions of applicable license agreements. For example, copying or duplicating software may be a violation of copyright laws and, in most cases, must not be done, except where specifically permitted by contract or license.

Undocumented software and illegal copies of software will not be used, maintained or supported at Dads and Moms PAC. It is each member's responsibility to become familiar with all the restrictions on the use or duplication of software so that a licensing agreement is not violated or compromised. Violation of a software license agreement could cause the initiation of legal action against both Dads and Moms PAC and the responsible member. 

Other types of intellectual property, such as music, literary works, photographs, film, video and other published material, also have legal protection under most countries' laws. Before you use, distribute or copy such property, check with a Dads and Moms PAC legal representative to be sure that Dads and Moms PAC has the legal right to do what you propose.

Maintaining the Highest Standards of Ethics and Integrity

Providing services to government organizations is a significant part of Dads and Moms PAC’ business. The laws, regulations and ethical considerations affecting government interaction may and often do differ from dealings with non-governmental clients. We must maintain the highest standards and abide by both the letter and spirit of all pertinent government contracting laws, rules and regulations. Misconduct by Dads and Moms PAC members in government transactions, even when attributed to lack of knowledge, can have serious consequences. Departure from our high standards can expose Dads and Moms PAC to penalties, contract cancellation, suspension and debarment from future government contracting opportunities. 

Contracting with Government Entities 

Dads and Moms PAC requires that all members involved in selling, implementing or working on government contracts be familiar with both the rules of government contracting and the specific governmental requirements applicable to their particular government contracts. Specific regulations, dependent upon the governmental entity, will dictate the contracting regulations to be followed. For example, gratuities and entertainment are handled differently depending upon whether you are dealing with a federal, state, provincial or local government entity.

Training is essential for gaining a basic understanding of the complexities and requirements associated with conducting business with government entities. Before entering into a contractual relationship, you should receive appropriate training concerning contracting requirements of the relevant public entity, either within Dads and Moms PAC or through outside sources. You should check with your immediate leader to ensure that you receive appropriate training before conducting business with government entities.

If your do not regularly do business with government entities, you should contact Dads and Moms PAC Board of Directors or a legal representative before responding to a request for a proposal to provide services to a government entity. If you know of or suspect a violation of Dads and Moms PAC’ government contracting ethical standards or applicable government contracting laws, rules, regulations or policies, you must advise your immediate leader, Dads and Moms PAC Board of Directors, or Dads and Moms PAC legal representative
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If a government representative in connection with an investigation contacts you, politely advise the individual that, while it is the policy of Dads and Moms PAC to cooperate fully in all government investigations, all responses must be coordinated through a Dads and Moms PAC legal representative or Board of Director. Then, you should contact a Dads and Moms PAC Board of Director immediately to receive further advice. If you receive a subpoena or other request to testify or produce documents, you should immediately inform a Dads and Moms PAC Board of Director and your Dads and Moms PAC leader and forward a copy of the subpoena or request to a Dads and Moms PAC Board of Director the day you receive it.

Litigation matters are handled exclusively by Dads and Moms PAC Board of Directors, and any documents that relate to litigation should be referred to that office immediately.  The Dads and Moms PAC Board of Directors will only respond to formal and proper requests of a judicial order.

Communication With Outside Legal Counsel

Legal counsel representing other companies, government agencies or individuals may contact you seeking information about Dads and Moms PAC business, our clients, members or suppliers. In the interest of protecting members, clients and Dads and Moms PAC in connection with litigation and other legal matters, you must not communicate with or release information to an outside lawyer unless you are instructed to do so by an attorney representing Dads and Moms PAC. If you receive a request for information refer the requester to a Dads and Moms PAC Board of Director. 

Political Contributions and Activities

The laws and regulations governing corporate political activities are complex and vary dramatically in different countries and communities. Therefore, we must not engage in any political activities or contributions without the prior written consent of the Dads and Moms PAC PAC. Such permission will be granted, however, only when the activity or contribution is legal, publicly known and accepted and could not be misconstrued as having been for any improper purpose.

As private citizens, Dads and Moms PAC members may become involved in the political process on their own time. Dads and Moms PAC does not restrict your right to participate personally in political activities or to use personal funds for political purposes. This participation, however, must take place within the framework of relevant laws, company policies and good business judgment. 

Dads and Moms PAC policy forbids the use of Dads and Moms PAC funds or other assets for contributions to or support of political candidates for government office. All members, including those working at company operations located outside the United States, must comply with these requirements as they apply to the use of company funds or other company assets. No company time, resources or funds, among others, may be used for political purposes without prior written consent from the Dads and Moms PAC Board of Directors.

Application of U.S. Laws

Dads and Moms PAC members will not be involved in the payment or receipt of a bribe. As an organization headquartered in the United States, U.S. law may govern our practices even outside the United States. For members outside the United States, this requirement may seem odd, so if you are unsure, check with a Dads and Moms PAC Board of Director or your Dads and Moms PAC Leadership.

Bribery and Improper Payments

The U.S. Foreign Corrupt Practices Act (FCPA) and Dads and Moms PAC policy prohibit us from directly or indirectly making or offering payments to government officials for the purpose of gaining business or favorable government action. Such prohibited payments need not take the form of cash. They may be anything of value, including gifts or services. Generally speaking, small business courtesies such as lunches intended only to promote general goodwill are not prohibited. In every case, we are required to maintain accurate records and internal controls to comply with U.S. law on this subject. 

Personal Data Privacy / Protection

Dads and Moms PAC has established a policy aimed at maintaining consistently high standards for protecting personal data throughout all Dads and Moms PAC operations. Dads and Moms PAC takes the responsibilities associated with data protection seriously and considers compliance with the letter and spirit of applicable requirements important for its success and the success of its client and members.

Many countries of the world have data protection laws establishing certain legal protections applicable for the protection of personal data. Dads and Moms PAC is committed to compliance with applicable laws and to respecting high standards in handling its own and its clients’ data. Dads and Moms PAC recognizes as fundamental considerations regarding the protection of personal data and the maintenance of individual privacy.

Dads and Moms PAC strives to maintain practices and procedures that meet and, to the extent possible, anticipate developments with respect to such requirements in the countries in which it operates and that facilitate the global operation required by Dads and Moms PAC and its clients. Such practices and procedures will protect Dads and Moms PAC’ members and business associates and enable Dads and Moms PAC to bring significant value to support its clients in understanding and meeting their own obligations.

Exchanging Gifts and Other Business Courtesies

Dads and Moms PAC recognizes that on certain occasions or in certain cultures exchanging courtesies such as gifts, meals and entertainment is a common business practice designed to create goodwill and establish trust in a business relationship. When faced with such an occasion, you must strike a balance between making the right gesture and being perceived as unfairly influencing a business interaction. Business courtesies should be consistent with the customary business practices in the culture where they are offered or accepted. You must use your judgment to distinguish between appropriate situations that build relationships and situations that are inappropriate because they create a conflict of interest or the appearance of a conflict for the parties involved.

Regardless of the situation, the following rules apply:

· Never give or accept, either directly or indirectly, cash gifts. 

· All gifts should be exchanged publicly and in such a way that an independent person would perceive the exchange as appropriate. 

· Do not give or receive anything of excessive value from clients, suppliers or competitors. For purposes of this policy, “excessive” is any gift that exceeds the local equivalent of U.S. $50.00 in value. 

· Most companies have policies that govern their member's ability to give and receive gifts. To avoid placing a client or Dads and Moms PAC in an awkward or compromising position, you should become familiar with each client's gift and entertainment practice before offering gifts or entertainment of any type. 

· Any entertainment given or received should be moderate, occasional and in good taste. The term “entertainment” describes events such as meals and charitable or sporting events, including golf, parties, plays and concerts. Use good judgment when choosing to give or accept entertainment. The type of entertainment offered or received is a reflection on the integrity of Dads and Moms PAC, and inappropriate entertainment should not be provided or accepted. 

· Dads and Moms PAC should always pay for major travel expenses, such as airfare and lodging. Acceptance of nominal courtesies, such as meals and local travel, is permitted unless accepting them might create the appearance of inappropriate influence. 

Any exceptions to these standards must be pre-approved by a Board of Director and appropriately documented in the company's accounting books and records.

Special rules that are more restrictive apply to Dads and Moms PAC members doing business with political parties or government entities and members or in a position to buy goods or services for Dads and Moms PAC or influence such purchases. If you do not know or understand the rules that apply to you, ask your leader or talk to your local Dads and Moms PAC Legal representative. 

Family and Personal Relationships

The employment of our relatives may raise questions regarding confidentiality, objectivity and integrity in work relationships. Similar questions may arise about other personal relationships. Therefore, Dads and Moms PAC requires that you immediately disclose to your leader any family or personal relationships that may cause or give the appearance of a conflict of interest, either internally or with clients or suppliers. For example, an individual related to or in a personal relationship with an applicant must not inappropriately influence or participate in the hiring or placement process. Furthermore, the leader in charge of the unit or office must approve employment. 

Dads and Moms PAC may permit relatives or those in a personal relationship to work in the same operating unit. However, neither of these individuals should be the immediate supervisor and/or manager of the other. Additionally, neither of these individuals should be directly involved in assignments, compensation, performance evaluations or promotions of the other person.

Both Dads and Moms PAC and professional standards relating to conflicts of interest impose restrictions on family and personal relationships. Accordingly, consult your Dads and Moms PAC Board of Director or Dads and Moms PAC Legal representative before making assignment decisions that involve relatives or people with whom you have a personal relationship.

Sexual Harassment and Other Unlawful Behavior

Sexual Harassment is defined by the U.S. Equal Employment Opportunity Commission (EEOC) as any unwelcome sexual advances, unwelcome requests for sexual favors, and other unwelcome verbal or physical conduct of a sexual nature. Sexual harassment occurs when submission to or rejection of sexual advances adversely affects employment in any way or when unwelcome sexual conduct otherwise interferes with job performance or creates an intimidating or hostile work environment.  Sexual harassment is a form of sex discrimination that is illegal, unethical, and contrary to Dads and Moms PAC' values. Dads and Moms PAC believes that all members have a right to work in a discrimination-free environment.  This policy applies to all officers, members, visitors, suppliers, contract labor, and any agents and representatives of Dads and Moms PAC while acting on behalf of Dads and Moms PAC.

Dads and Moms PAC does not tolerate sexual harassment or other unlawful behavior in the workplace, whether committed by a member, leader, client, contractor, vendor or anyone else. Actions, words, jokes or comments that are derogatory and based on any person’s sex, race, ethnicity, sexual orientation, age, religion or disability will not be tolerated at Dads and Moms PAC. Although sexual harassment appears in various forms and degrees, it generally consists of unwelcome sexual advances, unwelcome requests for sexual favors or other unwelcome verbal or physical conduct of a sexual nature. Sexual harassment occurs when submission to or rejection of sexual advances adversely affects your membership in any way, or when unwelcome sexual conduct otherwise interferes with your performance or creates an intimidating or hostile work environment.

Dads and Moms PAC is committed to providing a workplace free from unlawful harassment. If you feel you have been subjected to such harassment at Dads and Moms PAC, it is your obligation to report the conduct to appropriate Dads and Moms PAC personnel. There are a variety of avenues available for addressing your concerns. Initially, and if it is appropriate given the circumstances, you should tell the offending member or individual to stop the behavior in question. If the inappropriate behavior continues or you feel uncomfortable confronting the individual about his or her behavior, you are encouraged to report the situation to your Dads and Moms PAC Board of Directors or to any other Dads and Moms PAC leader with whom you are comfortable.

It is important to emphasize that whichever avenue you use to report your concerns, you will not be retaliated against in any way for making a good faith complaint of harassment.

Complaints of sexual harassment or other unlawful behavior are serious matters. Dads and Moms PAC expects leaders to act upon such allegations, and Dads and Moms PAC expects members to report such behavior. If an investigation confirms that improper conduct occurred, Dads and Moms PAC will take appropriate action.

Consequences of Violation

Dads and Moms PAC will investigate complaints of sexual harassment and other unlawful behavior. If an investigation confirms that unlawful harassment or inappropriate behavior has occurred, Dads and Moms PAC will take appropriate corrective action up to and including termination of membership.

Because of the serious nature of these matters, any member who provides false information in connection with a harassment complaint or investigation will likewise be subject to discipline up to and including termination of membership.

Workplace violence

Workplace violence is any act occurring in the workplace, which results in threatened or actual harm to people or property.

Weapons or dangerous devices include, but is not limited to, handguns, rifles, shotguns, automatic weapons, knives with blades longer than three inches, explosive devices, or any other devices designed to cause bodily harm or injury.

Dads and Moms PAC has a standing policy of valuing its members as its most important asset. Dads and Moms PAC is committed to protecting the health and safety of each member by striving to provide an environment that is virtually free of harassment, threats, and acts of violence.  However, violence exists in society. Therefore, every Dads and Moms PAC member must be diligent and work to reduce the potential for, and recognize the warning signs of, violence in the work environment.

Dads and Moms PAC will not tolerate any threat, direct or implied, or conduct that results in harm to people or property; that harasses, disrupts, or interferes with another's performance; or that creates an intimidating, offensive, or hostile environment.

This conduct includes, but is not limited to, the possession of weapons or dangerous devices by members, contractors, suppliers, and visitors of Dads and Moms PAC, while representing Dads and Moms PAC or conducting Dads and Moms PAC business, or at any time on Dads and Moms PAC or Dads and Moms PAC client premises. There is no exception, even for weapons that are properly registered or licensed.
Dads and Moms PAC members, visitors, contractors, and suppliers of Dads and Moms PAC who violate this policy may be subject to disciplinary action up to and including termination of membership, as well as criminal prosecution, if appropriate.

Compliance / Discipline

The Dads and Moms PAC Code of Ethics and Business Conduct provides a broad range of information and guidance about the standards of integrity and business conduct that we are expected to follow. It does not address each situation or set forth each rule or policy, and it is not a substitute for our responsibility and accountability to exercise good judgment and obtain guidance when required. At any time, seek additional guidance and support from your Dads and Moms PAC leader, or any Dads and Moms PAC Board of Director.

Any form of reprisal for raising issues in good faith regarding violations of our standards will not be tolerated.

Failure to comply with the Dads and Moms PAC Code of Ethics and Business Conduct may result in disciplinary actions including verbal reprimand, written reprimand or termination of membership.

Disciplinary action will be considered in all appropriate circumstances, including but not limited to circumstances involving any member who:

· Is found to have authorized, condoned, participated in or concealed actions that are in violation of these standards; 

· Provides the approval for or disregard of a violation, or who through lack of diligence in supervision fails to prevent or report violations; 

· Retaliates directly or indirectly or encourages others to retaliate against a member who reports a violation of these standards; or 

· Is found to be uncooperative or untruthful during an internal investigation into any violation or potential violation of the Dads and Moms PAC Code of Ethics and Business Conduct or any Dads and Moms PAC policy. 

The Dads and Moms PAC Code of Ethics and Business Conduct is not intended to confer any special rights or privileges upon specific individuals, provide greater or lesser rights under applicable law or entitle any person to remain employed by Dads and Moms PAC. Unless contrary to applicable law or the terms of a written contract executed by an officer of Dads and Moms PAC, membership at Dads and Moms PAC is for no definite period and may be terminated at any time by the organization with or without cause and with or without any previous notice (unless specifically provided otherwise in a written contract executed by an officer of Dads and Moms PAC). Although some of the guidelines set forth herein may suggest, even strongly, that certain procedures or steps be followed, these procedures should not be interpreted as altering the at-will employment relationship and do not constitute an employment contract.

The Dads and Moms PAC Code of Business Conduct is not a contract, and Dads and Moms PAC retains the right to change, modify, suspend, interpret or eliminate any provision in this plan, retroactively or proactively, at any time, with or without notice.  Dads and Moms PAC Code of Ethics and Business Conduct applies to Dads and Moms PAC, Dads and Moms PAC PAC, and MOMS of Michigan.
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